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May 5, 2014
Student Teaching Agreement
Thank you for considering the contribution and assistance your schools extend to our teacher certification programs.  This student teaching agreement between your school corporation and Hanover College is in compliance with the current Indiana Department of Education rules for teacher preparation and licensing.  This agreement assumes that both Hanover College Educator Preparation Program and the school corporation are accredited institutions.  This agreement between the Metropolitan School District of Warren Township and the Hanover College Department of Education for the 2014-15 academic year includes:

1. The Metropolitan School District of Warren Township will allow Hanover College Department of Education to place student teachers in classrooms with cooperating teachers upon approval by the appropriate school official and the Hanover Department of Education professors.
2. The cooperating mentor teachers will assist in the supervision of College student teachers.  Mentor teachers must have teacher certification and teacher license for the content areas or developmental areas that are co-taught with a student teacher.  Mentor teachers must have at least three years of teaching experience.  Elementary and secondary student teachers will complete 14 weeks of student teaching according to your school calendar.  
3. Hanover College student teachers qualify for a student teaching assignment having at least a 2.67 grade point average, successful 30 hours of practice teaching, a working portfolio representing evidence of content competence, pedagogical skills, and critical reflection.  Hanover College student teachers have a clear records check, including their College student life record before student teaching begins.  Hanover College student teachers must have NEA student membership for liability insurance coverage as a student teacher.

4. Hanover College student teachers will be expected to be in the classroom during all days and hours that are required of your teachers.  Student teachers should be encouraged to share out-of-class duties, faculty meetings, and professional development activities with teacher mentors. Guideline regarding teaching load and lesson plan supervision will be provided in a required student teaching orientation for both mentor teacher and student teacher.  We highly recommend that the student teacher and mentor teacher co-teach.
5. The mentor teacher will provide written evaluations of the student teacher in the 4th, 8th, and 12th week of student teaching.
6. The College supervisor will observe the student teacher throughout the assignment and provide written evaluations of the student teacher in the 4th, 8th, and 12th week of student teaching.
7. The College will provide a stipend of $200 to the mentor teacher.  Certain student teaching assignments could include two mentor teachers in one assignment.  The mentor teachers would share the stipend.  Mentor teachers can also earn professional development points toward Indiana teacher license renewal.
8. The College supervisor of the student teacher will make periodic classroom visits to assess the progress of the student teacher (at least three visits per term).  The College supervisor will provide immediate assistance for the mentor teacher, if there are problems related to the student teaching assignment.  Any changes in the student teaching assignment must be approved by the College supervisor.  The College supervisor will meet with the mentor teacher and/or administrative staff at any time that it is deemed appropriate to discuss a student teacher or other topics of concern.
9. The student teacher and College supervisor will ask the teacher mentor for anticipated release from student teaching for on-campus student teaching seminars (two) and for College senior honors presentations (one).  Student teacher excused absences are approved by the College supervisor.  

10. The student teacher should not be asked to substitute teach during the student teaching assignment and should not be held solely liable for the supervision of k-12 students.
Terms in this agreement are also found in the Hanover College Department of Education Student Teaching Handbook.  Student teachers and teacher mentors review this handbook and policies with the College faculty supervisor.
If the above points meet with your approval, please sign this agreement and return in the enclosed envelope.  We look forward to our association with your schools during the coming academic year.

The Metropolitan School District of Warren Township approves this student teaching agreement with Hanover College.
__________________________________________________,  Metropolitan School District of Warren Township 








  Administrator
__________________________________________________, Administrator Title

__________________________________________________, Administrator Contact Information

Date:  _____________________________________________________

__________________________________________________, Hanover College Director of Teacher Education

Kay Williams, PhD

812-866-7395 or willkay@hanover.edu
Hanover College Department of Education

Newby Hall, Office 4

PO Box 890

Hanover, Indiana   47243
