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Mission Statement

Hanover College is dedicated to being a challenging and supportive community engaging in transformative scholarly inquiry that establishes a foundation for lifelong service and learning.
EDU 455/456 Student Teaching  
2012-13





Supervisors:  Dr. Laurie Bauer, Mr. Jonathan Dee, Dr. Debbie Hanson, Mrs. Joyce Imel, Dr. Kay Williams
Catalog Description:
Supervised student teaching in secondary and elementary and classrooms in school settings approved by Education Faculty and the College.  Campus seminars with the Department.  Fourteen weeks of full-time student teaching.  4 units credit.  Grade is pass/fail.  Fee charged.
Course Context

The student teaching experience is a culminating experience for Hanover College education programs. The experience stresses four large goals expressed in the Education Department’s Conceptual Framework: to prepare committed, competent, culturally responsive, and critically reflective new teachers.  Student teaching should be a practical experience that requires a circular model of curriculum, instruction, and assessment design that strives for student learning.  
Course Goals (see Student Teaching Handbook and Student Teacher Evaluation Form)
The teacher candidate will be committed, competent, culturally responsive, and critically reflective.
· The student teacher successfully sets and meets professional goals with support from a faculty supervisor and teacher mentor(s).
· The student teacher successfully demonstrates reflective practice in the way of preparing evidence of student (k-12) learning, research-based instructional strategies, and a continuous self-assessment.
· The student teacher makes a positive contribution to five student teaching seminars and the annual Share Fair.

· As a result of at least six formal observations, the student teacher demonstrates the circular nature of planning, assessment, and instruction in the classroom.
· The student teacher meets at least 80% of all evaluation indicators with a score of 3 or 4 for a passing grade.
Documentation 
1.  Two electronic exit journal entries or self-evaluations and response to feedback each week of  student teaching that includes goal setting and progress toward meeting goals
2.  At least one pre-post student assessment and analysis connected to a formal lesson plan
3.  Formal lesson plans that incorporate Common Core student standards
4. Planning and teaching of at least one interdisciplinary lesson series or unit plan 
Changes in Student Teaching Assignment
All changes in a student teaching assignment are made by the College supervisor.  All concerns or questions about the student teaching assignment should be first shared with the College supervisor and mentor.  If the student teaching assignment is cancelled for the term, EDU 455 or 456 should be dropped in the week of drop/add or by the last day of discretionary withdrawal to avoid academic-related penalties.  See Student Teaching Handbook for policies regarding excused or unexcused absences from the student teaching assignment.  A “passing” grade for student teaching is required for teacher certification.  
Seminar Attendance

Student teachers are expected to attend all seminars as a part of EDU 455 or 456.  The seminars are designed to give student teachers and their supervisors a set of collaborative professional development sessions.  Your student teaching supervisor will monitor your absence from seminars and will design a make-up assignment for you.  Participation in seminars is a way to demonstrate your commitment and your ability to continuously use reflection and analysis of your teaching and your role as a teacher.
Calendar (This calendar is contingent upon weather conditions and any events out of our control.)
September 3
Deadline for first formal observation by faculty supervisor and mentor teacher

September 6
1:30 First seminar:  Classroom Management*

     


3:30 Convocation



4:30 Dedication of Newby technology resource center and thank you to donor*



*We may need to switch the seminar to 4:30pm.

September 24
4:30 Seminar:  Ethics, school law, child abuse

October 8
4:30 Seminar:  Pre-post collaborative review (data and analysis due)

October 27
3:00 Homecoming and 3rd Annual Alumni Tea honoring Excellent Educator of 2012,



Superintendent Gary Gellert, College Hills Schools, Cincinnati

October 30
Discretionary withdrawal

November 5
4:30 Seminar:  Use of technologies in instruction
November 27, 28, 29
Urban experience in Cincinnati

November 30 
10:00AM Seminar:  Resume, job application, job fair, portfolio, classroom management

 wrap-up

December 7
5:00PM Portfolio due to Cheryl Torline’s  office
March, 2013
Share Fair!
Agreement Letter to School Corporation

Date

Name, Title

Address

Dear _______________________________:

Thank you for the contribution and assistance your schools extend to our teacher certification programs.  We want to make arrangements for placement of our student teachers for the 2013-14 academic year.  The agreement between ___________[school corporation] and Hanover College for 2013-14 includes:

1. __________will allow Hanover College Department of Education to place student teachers in classrooms with cooperating teachers upon approval by the appropriate school official and the  Hanover Department of Education.

2. The cooperating mentor teachers will assist in the supervision of College student teachers.  Elementary and secondary student teachers will complete 14 weeks of student teaching according to your school calendar.   Student teachers will be expected to be in the classroom during all days your schools are in session.  Guideline regarding teaching load and lesson plan supervision will be provided in a required orientation for both mentor teacher and student teacher.  We highly recommend that the student teacher and mentor teacher co-teach.

3. The mentor teacher will provide written evaluations of the student teacher in the 4th, 8th, and 12th week of student teaching.

4. The College will provide a stipend of $200 to the mentor teacher.

5. The College supervisor of the student teacher will make periodic classroom visits to assess the progress of the student teacher (at least three visits per term).

6. The college supervisor will meet with the mentor teacher and/or administrative staff at any time that it is deemed appropriate to discuss a student teacher or other topics of concern.

If the above points meet with your approval, please sign this agreement and return in the enclosed envelope.  We look forward to our association with your schools during the coming academic year.

Student Teaching Assignment beginning ___; ________ at ______School for _____ [grade/subjects]

Mentor Teacher Assigned ______________________________________
Gratefully,

Kay Williams, PhD
Director of Teacher Education, Hanover College

812-866-7395 or willkay@hanover.edu
SCHOOL ADMINISTRATOR SIGNATURE PLEASE:
___________________________________

_________________________

 Name, Title




Date
Guide for EDU 230 Field Experience
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EDU 230 Participant Confidentiality Agreement 

I understand that student school records, Individual Education Plans, and conferences involving students, parents, and teachers are all to be considered confidential information.   I will avoid public conversations about students, their parents, and teachers.   I will discuss student behaviors and performances only within the school setting or in an EDU 230 class session.  My notes for EDU 230, Critical Issues, will include my personal impressions and questions without use of full student or teacher names.  I understand that my notes will only be read by my cooperating teachers and by Dr. Williams.   In like manner, my notes from this school assignment will not be made available for public view.   

I agree to strict confidentiality procedures as a prospective professional.

Signature:  ___________________________________________________________

Date:  _______________________________________________________________

October, 2010

To:  Cooperating Teachers for EDU 230 special education course

From:  Kay Williams, Course Instructor, willkay@hanover.edu
Re:  Hanover Student Course Requirements related to your classroom

Thank you again for hosting one or two of my students this term.  Please know that their last date for coming to see you will be December 10th.  Here is a brief outline of my students’ requirements.  You should not have to worry about these requirements.  I would ask that my students not be sitting all of the time in the back of the room.  Please put them to work in whatever is helpful to you and your students!

As a result of working in your classroom, my students will:

1. Conduct themselves professionally

2. Keep what they learn about students and you confidential

3. Keep a record of what they observe per visit (at least once a week)

4. Write a case study about a particular student, you, or program

5. Be involved in getting to know you, your students, the curriculum, and resources (including other specialists)

6. Be able to read an IEP or receive background information from you

7. Understand at least one student in terms of strengths and weaknesses

8. See how special education works alongside general education (collaboration)
EDU 316 Guidelines for Teacher Mentors

Department of Education Overview of  EDU 316 Initial Practice Teaching

Thank you, mentor teachers for your contribution to the profession!!
Focus for Teacher Candidate:  

· Practice teach as possible, even if it is just for 5 or 10 minutes of the class period!  

· Collect a brief pre and post student assessment along with a distribution of scores from one classroom, given a topic that is already determined by the teacher mentor

· Become familiar with the curriculum and student standards

· Be productive in the classroom contributing in a variety of ways

· Try out new, research-based strategies (ie:  cooperative learning, graphic organizers, notetaking, etc.)

When:  Candidates should be working with the teacher mentor once each week between now and December 10th.  Candidates are expected to spend at least 30 hours in classrooms or school.   Students schedule visits in cooperation with mentor teachers.

Supervision:  
Kay Williams, 866-7395 or willkay@hanover.edu
1.  Candidates are graded according to their level of participation and mentor’s feedback and 


 their reflections about what they observe and their practice teaching related to their goals.

2.  Kay will observe the candidate’s practice teaching at least once.  

3. Kay will work to ensure a positive relationship between teacher mentor and candidate
Hanover Candidate Responsibilities:

1. Abide by rules to protect student/teacher confidentiality.

2. Submit notes each week as an update on goals.

3. Participate as a teacher helper AND conduct self as a professional.

4. Notify cooperating teacher of absences or concerns about participation.

5. Keep a record of dates, times, and mentor’s acknowledgement of attendance.

6. Conduct self as a professional.

Mentor Teacher Responsibilities:

1.  Encourage teacher candidate to interact with 5-12 students.

2. Help teacher candidate schedule at least 3 practice teaching sessions (not necessarily an entire class period!)

3. Involve teacher candidate in a variety of tasks that keep him/her in the midst of instruction or student interaction, including use of instructional technologies.

4. Invite teacher candidate to participate in “behind-the-scenes” activities such as team meetings, case conferences, coffee breaks.

5.  Notify supervisor (Kay Williams) of any concerns about teacher candidate involvement.

6. Give teacher candidate timely feedback. 
Guidelines for EDU 33X Mentor Teachers

Winter, 2010  (January 11 – April 16)
Secondary Methods Field Placements
Supervisor:  Kay Williams, willkay@hanover.edu or 866-7395
	Candidate
	Mentor
	School

	Tyler Mudd
	Doug Rusk
	MCHS

	Jon Wheat
	Doug Rusk
	MCHS

	Cody Fink
	Adam Pietrikowski
	MCHS

	Natalie Fansher
	Denise Gillette
	MCHS

	Taylor Dial
	David Munier
	MCHS, substitute

	Emily Ramsey
	John Kalb
	Shawe Memorial

	Erin Bean
	Leah Huber
	MCHS

	Andrea Thomas
	Leah Huber
	MCHS

	Kelsie VanDyke
	Steve Hesse
	Shawe Memorial

	Mark Frey
	Jane Riehle
	Shawe Memorial


Weekly Field Experience Assignment
Teacher candidates as listed above should be in the general education classroom at least once each week for one full block or classroom session.  The candidate should set a goal of accumulating 30 hours of time in the classroom to practice teach as much as possible.  As mentors, do ask teacher candidates to participate or help to avoid their sitting in the back of the classroom.  Dr. Williams should be invited to make at least one formal observation of each candidate’s practice teaching.  The candidate should prepare a formal lesson plan (see other side of this page) ahead of this observation.  Each candidate should email one weekly journal entry about the field experience to Dr. Williams.   Chris Routt, Judy Roberts, or Lynn Hall can choose to use these journal entries as part of the methods course grade.  A journal entry should be specific to any or all of the following:

· Analysis of practice teaching, what students learned, what worked, what did not

· Observation of student work, student interaction, student issues

· Response to mentor feedback, adjustments in teaching, plans for next time

· Analysis of exam/test/project results, what worked, what did not, what needs fixing

· Observation of out-of-classroom activity/event

· Questions or concerns 

Lesson Plan Elements  (Williams, 2010)
Identification:  Name

· Grade Level/Subject

· Topic

Instructional Information

· Time

· Resource Materials

1. Teacher (reference publishers, authors, titles, software, etc)

2. Students

Diversity Considerations (example)

· For this lesson, I used Banks’ integration of multicultural curriculum (additive) by including an introduction of male, female, and chemists from several other countries besides those in the U.S who have been renowned for their work.

· Even though I do not have any ELLs in my classes, I have thought about posting key vocabulary in the classroom each week, which gives all of my students a visual aid to the kind of academic language we use in class.  I have three students with IEPs in Chem I.  This lesson does not have to be adjusted for the three students, but I do have to make sure that DW sits away from distractions during large group instruction and works with JT when we work in small groups.  Both students get along well with each other and DW has a good role model.

· My seating chart and lab partner plan ensures that both girls and boys interact with each other.  I am keeping track of test results according to who sits where in class.  

Objectives:  Big Transferable Idea

· Essential question(s) and facets of understanding

· State standards

· Requisite skills

Assessment

· Strategies for assessing student learning aligned with objectives

· Criteria for assessment

· Formal, informal, or self-assessment

Lesson

· Introduction

· Activities and procedures and time frames (see Marzano)

· Citation of standards being addressed at various times in the lesson

· Closure

Reflection (This lesson plan is complete after the teaching session and after the teacher reflects on his/her teaching and student learning.)

· Analysis of teaching:  What worked?  What did not work?  What change did/will you make?

· Analysis of learning:  What did students learn in this session?  How do you know?  Did few, none, half, most, or all students demonstrate an understanding?  Which concepts, tasks, or ideas seemed to be the easiest for students?  Most difficult?  

General Agreement by Candidate for Professional Conduct

Tips For Success: Fieldwork and Dress Guidelines 

Field work is an important part of the Teacher Education Program. It is very important to remember you are representing Hanover College and the Education Department during your field work time. Please pay close attention to the following guidelines:

· Be punctual:  Leave early on the first day to allow time for getting lost, locating a parking space, finding the right door into the school building, and locating the classroom. If you are unavoidably delayed, do phone the school and leave a message for your cooperating teacher. As a rule of thumb, always plan to arrive ten minutes before you are expected.

· Sign in:  Sign in at the school office each time you arrive at the school. Wear your name tag/college ID at all times.

· Always show up as expected:  Remember that teachers often have to work when they are not feeling their best; and that they will expect the same dedication from you. So, if you are seriously ill, make sure you contact the cooperating teacher in advance of when you are expected. Make plans with the teacher to make up your time. Keep absences to a minimum. It is the teacher’s prerogative or that of the college field supervisor to end the experience if you have as few as one unexcused absence. You will be missed when you are not present – do not disappoint the teachers or the students in the classroom.
· Be aware of the school’s calendar and closings: This is your responsibility. Discuss the calendar with your cooperating teacher and plan for days when the school will be closed.  Plan to make up all missed days.
· Display a professional attitude during the field experience.  Be positive, enthusiastic, outgoing, and supportive of the cooperating teacher. Do not complain about class assignments or other personal matters.
· This experience is what YOU make it:  Take initiative and become involved in the classroom activities and with the students. Be flexible and accommodate the teacher’s schedule when needed; be willing to visit on different days if needed.  Earn your cooperating teacher’s trust and respect by volunteering in small ways to demonstrate your eagerness and show your ability to follow the teacher’s lead. To become a successful participant, you will likely need a combination of patience, gentle persistence, and a positive and respectful attitude.
· Be discreet:  Be mindful of your conversations and actions. This applies in the school, community, and class.  Take care not to use the names of teachers and/or pupils when discussing your observations in class.  This is a serious privacy issue.
· Be prepared:  Field experiences are an important part of your academic course work. Assist the teacher with class activities. If you plan to present a lesson on a particular day – be certain you are there, with a well-prepared, pre-approved (if required) lesson, and all the materials that are needed.
· Be responsible: If the teacher lends you materials, be sure to return them.  Be clear about whether copies of papers are for you to borrow or to keep. Check on the school policy about use of the school copy machine before making copies.
· No visiting: Hanover students are in classrooms/schools to observe and be helpful and are not there to socialize with peers.
· No smoking prior to or during field work: Clothing should not smell of smoke when working with students. 
School grounds are completely smoke free zones. 

· Leave your cell phone in your car:  If you must take it into the school for some reason, be sure that it is “off” while you are inside.
· Make sure all communication is professionally done: This includes all written and spoken communication as well as email, Facebook, My Space, Google +, and other forms of electronic communication.
· Evaluation:  Feedback from the cooperating teacher and the Hanover College supervising faculty will be gathered at the end of the field work experience.  Questionable student performance (low scores on the evaluation) will be addressed by the College faculty and/or the Teacher Education Committee (TEC).  This information will be considered at Decision Point 1 (Admission to the Program) or Decision Point 2 (Approval for Student Teaching Assignment). 
Dress Code Guidelines
· Dress professionally at all times: First impressions are extremely important in field work. To be seen in a teacher-like role, one must look and act in a professional manner.  Your attire is very important during field work. The dress code for teachers in Southern Indiana is very conservative. Appropriate attire for women includes dress slacks (not tight), skirts (not short), and dresses. Men should wear dress pants, dress shirts/collared polos, and sweaters.  Teachers are on their feet all day, so wear sensible shoes appropriate to the activities of the classroom, yet still professional in appearance.

1. Campus fashions such as jeans, sweat pants, tank tops, tee shirts, gym shorts, wrinkled or frayed pants or shirts, sneakers, flip flops, spike heels, etc. are not appropriate.

2. All body art/tattoos should be covered. Special make-up should be used to cover any tattoos that cannot be covered by clothing.

3. No hats indoors.

4. Remove all jewelry from piercings except for a traditional pair of earrings. Small bandages should be used to cover pierced jewelry that is not removable.  The midriff of the body should never be exposed.

5. Clothes should be loose enough to avoid gaps in buttons, panty lines, etc.

6. Undergarments should not be seen (men and women).

7. Pants should fit at the waist and be worn with a belt.

8. Shoulders must be covered – no spaghetti straps or muscle shirts.

9. No cleavage of any kind should show. Test outfits in a mirror. Can you bend over without revealing that which should remain private - in front or in back?

10. Good quality professional attire can be obtained at various locations very inexpensively (Goodwill, Salvation Army, thrift and consignment shops) for a minimal price.  Please contact the Education Department if obtaining appropriate clothing is an issue.

Everything you do as a pre-service teacher affects how you are perceived by the people around you.  These perceptions may affect the opportunities you are offered now, and the ability to get to a teaching job in the not-too-distant future.  Principals often comment that they ruled out some otherwise qualified candidates because they did not have a have a professional appearance. Please submit a signed copy of this form to the Education Department Office.

I, ___________________________________________, currently enrolled in EDU ________, have read and agree to abide by the guidelines listed above for my field experience.
Student Signature: __________________________________________________   Date: ___________

(02/2008 - adapted from Indiana University School of Education handbook.)
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